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Requisition form for Reprographic/ Binding Services 
 

ददनांक/Date ……………… 

 

1. मांगकतााकानाम/Requestor’s Name: ………………………………………………………………………….. 

2. प्रयोगशाला/ववभाग/इकाई/Lab/Deptt/Unit: ……………………………………………………………………….. 
3. दस्तावेजशे्रणी(पत्रत्रकाएं/पुस्तकें /ररपोटे/अन्य)Document Category 

(Journals/Books/Reports/Others) : …………………………………………………………………………………. 
4. कुल्पषृ्ठ /Total Pages: ……………….से/From..................तक/to…………………………………….

वषा/Year........................ख ंसं./जारीसं. Vol No./ Issue No. …………………………………………. 

5. बाइंड गंकाप्रकार:स्पाइरल/कोम्ब/चनैल/ Type of Binding: Spiral/ Comb / Channel: 
………………………………………………………………………………………………………………………………………… 

6. प्रततयोंकीसंख्या/ No of copies ………………………………………………………………………………………… 

7. पषृ्ठकाआकार/ Page size: ……………………………………………………………………………………………… 

 
 

मागंकतााकेहस्ताक्षर     स्वीकृत/अस्वीकृत 

             Signature of Indentor            Approved/ Not- Approved 
 
 

(प्रलेखनअथिकारी) 
Documentation Officer 

------------------------------------------------------------------------------------------------------------- 

 

सौपागयाकाम/ Job assigned to  ……….............................................................................................. 
परूाफकयागयाकाम/Job Completed ................... सदंभापेजसखं्या/ Ref. Page No ..............................् 




